Guidelines for Criminal History Clearance Policy

A thorough criminal history clearance check is mandatory for all full-time and part-time employees, contractors and volunteers, including all head and assistant coaches.
1. Applicants must fill out an employee or volunteer application, a disclosure statement and the packet of clearance forms.  Failure to provide any necessary information on the application, or failure to return the signed disclosure statement or the packet of completed forms to the said organization will disqualify the applicant from consideration for a staff, contractor or volunteer position.
2. The youth organization president will receive the completed application, disclosure statement and packet forms.  These will be stored in the Warwick Regional Recreation Commission data bank.  The youth organization president will receive and review the results of the background screening (criminal and child abuse clearances) reports.  In addition, the WRRC Director will do a sexual offender registry search using the State Police Megan’s Law website and the U.S. Department of Justice sex offender website.  The WRRC Director and youth organization president will determine if any individual does not meet the minimum standards for staff or volunteer positions using the following criteria as a guide:

· Applicants will be disqualified from positions as an employee, contractor or volunteer if they were ever convicted of any crime, misdemeanor or felony, involving children wither and accomplice or victim.
· Applicants that have ever received felony convictions for violent crime such as, but not limited to, those below, will be disqualified from positions as an employee, contractor or volunteer:
A. Any sort of abuse or assault/battery – physical or sexual

B. Rape

C. Any crime of sexual nature, including possession of pornography

D. Homicide or manslaughter in any degree

E. Attempted murder

F. Domestic violence

G. Child neglect

H. Kidnapping

I. Stalking

J. Arson

K. Armed robbery
· Applicants with felony convictions for non-violent crimes, such as, but not limited to, those below, that were committed less than 5 years ago will be disqualified as an employee, contractor or volunteer.  Applicants with felony convictions for non-violent crimes, such as, but not limited to , those below, that were committed over 5 years ago will be evaluated on an individual basis:
A. Drug charges

B. Receiving stolen property

C. Vandalism

D. Larceny, including motor vehicle theft

E. Burglary/theft

F. Trespassing

G. Forgery/fraud

H. Weapons violations

· These additional disqualifiers will be decided upon on an individual basis:
A. Any misdemeanor convictions received within the last 10 years.

B. DUI, vehicular manslaughter and multiple driving citations or accidents within anytime frame – (only considered if there’s a possibility the person will be transporting children).

C. Misdemeanor drug charges within the last 10 years.

D. Petty theft within the last 10 years (only considered when the person is handling finances in any way).
3. Should any pending charges described previously be uncovered, or should any of the above charges be brought against an applicant during his/her employment or volunteer period, the applicant may be suspended from serving until such time as the charges have been cleared or dropped or the applicant may be terminated.
4. Anyone currently on staff or serving as a volunteer or contractor who has a conviction of any kind on his/her record will be evaluated on an individual basis.
5. An applicant will be terminated from any staff, volunteer or contractor position if he/she provides any information on applications or clearance forms that a background check returns as falsified.  Submission of false information will disqualify applicants for current and future positions.
6. Once an employee, volunteer or contractor becomes part of the youth organization, he/she will go through the criminal history and child abuse clearance process every two years as long as he/she continues to serve in the position.
